
Special Use Permit Process 
Schedule a Pre-Application meeting with planners to ensure the project will meet the 

standards for Special Use Permits as outlined within Section 7 of Cascade County’s 

Zoning Regulations.

Complete, sign and submit a Special Use Permit application, Location/Conformance Permit 
application and a Use Statement Form, with the $450.00 application fee to Planning Staff.

Diagrams, business plans, photographs and other documents may be requested as part

of a complete application, depending on the applicant’s proposal.

Planning Staff will notify interested agencies of the proposed project to request 

comments for the application.

Planning Staff will schedule a public hearing before the Cascade County 

Zoning Board of Adjustment;

Legal notice will be published twice in the Great Falls Tribune with at least six (6) days 

separating each publication.

Notice will be sent to all adjacent landowners via certified mail.

Planning Staff will present the application to the Zoning Board of Adjustment along with 
recommendations, based on findings of facts.

The Zoning Board of Adjustment will make a determination on the application; three (3) 

affirmative votes are needed to issue the permit.

Upon written notice from the Planning Staff, the applicant may begin the permitted special use.

Permits may be revoked or expire for the following reasons:

• The Zoning Board of Adjustment finds them in violation of the conditions of the permit or another regulation/ordinance.

• Approval is valid for one particular use and shall expire one year after the date of approval, if construction or the use has not 
started.  The Zoning Administrator may grant a one-time only 6 month extension on the Zoning Board of Adjustment Approval.

• The Special Use Permit shall expire if the use ceases for six (6) months for any reason.  Any future extension requests must be 
granted by the Zoning Board of Adjustment prior to the date of expiration.
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